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Thank you for your interest in the Work Study program at Florida Southern College. In order to qualify for the program, it is required that you complete the 2021-22 FAFSA, maintain a 2.0 GPA (undergraduate) or 3.0 (graduate/doctorate) and be a full time student.  Students may not work more than a total of 20 hours per week cumulatively among all campus jobs. 

Here are some suggestions on how to look for a Work Study position at FSC:  
1. Begin by checking with the department that relates to your major.  Let the department know that you are interested in work-study and inquire if they have any open positions.  
Most of the departments on campus utilize student workers. The Library, Wellness Center, Theatre, and Computer Lab employ many students due to their hours of operation and special programming.  
It is advisable to check with these areas in addition to your major area. 
2. Check the FSC website:   
https://www.flsouthern.edu/students/campus-student-employment.aspx or scan below to link directly to our FSC Website.    

Job descriptions, requirements, and who to contact to inquire about open positions are included.  
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3. The supervisor will notify Financial Aid once they offer a position to a student.  The Work Study Coordinator will prepare your new hire paperwork and email it directly to you.    
Please be sure to have the acceptable documentation ready when you complete your new hire paperwork.  Below are the most common documents.  A complete list of acceptable documents are available upon request.
· An unexpired, ORIGINAL US Passport OR
A photo ID (such as a driver’s license, state ID card, school ID) 

AND an ORIGINAL Social Security Card or a Certified Copy of Birth Certificate 
               International students will need the following:  

           
Social Security Card, Passport, Visa, I-20 AND Driver’s License or Student Id                                           

If a student does not have a Social Security Card, the supervisor will need to email Emily Hutchings requesting a letter for the student.  The student will take the letter to Vanessa Beckham to receive further instructions on requesting a Social Security Card.  It takes approximately 10 days to receive the card.   

**FSC recommends direct deposit of pay for safety and convenience. 

In order to establish a direct deposit, you will need to provide
· Screen shot from your banking app with your account and routing number.  You may email this to FinancialAid@flsouthern.edu OR 
Void check or direct deposit instructions from your bank via a letter OR Direct Deposit Authorization form 
If you have any questions, please contact Work Study Coordinator Emily Hutchings at EHutchings@flsouthern.edu or 863-680-5089. 

 Financial Aid Office 111 Lake Hollingsworth Drive Lakeland, FL  33801-2698

(863) 680-4140     www.flsouthern.edu
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